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To get to the Home Page Dashboard log into Total Access and 
Click on the Billpay Plus tab. 

Your previous payees should all appear - transferred from Power Pay. 

Your Name  Your email  
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To Select a different option Click on an option Tab 

To add a Payee Click Here. 

Your Name  Your email  

To Display a certain category of payee, select here.  
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To make a payment – 1. Select the Payee   
2. Select the account to pay from 

3. Enter the Amount  4. Select the date to pay. 

Your Name  Your email  

5. Click on Pay.  

To see rest of Payee List 
Scroll Down. 
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45 day 
history of 
payments 
listed here. 

If you have multiple payments to make 
Enter them all and then Click Review all Payments. 
 

Your Name  Your email  

Pending Payments 
are listed here.  

When you are done with your review, Click  
Submit All Payments 
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At the bottom of the Payee List 
The payments being made will 
be summarized by account 
“pseudo” name. 
 When you are done entering payments  

the Review and Submit Icons are also  available  
at the  bottom of the Payee List. 

Farm Checking 

Personal Checking 
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Your Name  Your email  

If you want to Add a 
Payee – Click Here 
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Select the Type of Payment 
You want to make. 
 
Click on Next 



BNB Billpay Plus 
“Home Page Dashboard” 

Page 8 of 14 
(Scroll down for other pages) 

Enter the information for the new payee 
and click on next  - the payee will be added. 
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Your Name  Your email  

If you want to send 
A Person to Person  
Payment – Click Here 



There are three choices for Person to Person Payments (P2P) 

If you know the other person’s account 
Number and Bank Routing number choose 
this option.  

If you want to send a check 
use this option. 

If you want to send it electronically, but don’t 
Know the other persons account information, use this option. 
The system will email the recipient and they will enter their 
account information. 
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Your Name  Your email  

If you want to Send  
a Gift Payment – Click Here 
and follow the instructions.  
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For each Payee’s Payments you have several options 
 

Your Name  Your email  

When making a payment: 
You can specify “Rush Delivery”. 
An additional fee will be charged. 
 
You can add a message on the  
Memo Line 
 
Or on any payment you can make 
it a recurring payment 
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If the account needs to be 
changed select the right account 
from the Drop Down Menu 
 
Enter the Amount to be paid each 
time. 
 
Select the frequency of payment 
from the Drop Down Menu. 
 

For weekends and Holidays select 
Pay Before or Pay After. 
 

Select if you want the series to 
end on a date or continue 
indefinitely. 
 

Enter a Memo Line if Desired – 
Click on Submit. 

Select the Payee from the Payee List – Click on “Make it Recurring” 
and fill in the Screen Below. 
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We hope you will enjoy the new convenience of  
BNB BILLPAY PLUS 
Coming August 7th! 


